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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

INTRODUCTION

Securities and Exchange Commission of Pakistan (the “Commission”) vide its

Circular No. 04 of 2013 dated April 16, 2013, directed the brokers to file financial information

to the Commission through online Financial Reporting System (“FRS”). The said financial

information, which are unaudited, is required to be filed on quarterly basis and within thirty

days of close of each quarter.

1.2

1.3

FRS has primarily three parts, which consist of:

a.
b.

C.

Top Sheet (Balance Sheet)
Net Capital Balance Data (Annexure 19), and

Profit and Loss Account

Following is the list of Input Forms wherein data is required to be inserted:

o ®

o 0N

-

r— L. Nt e

e = B -

Top sheet (Balance Sheet)

Annexure A - Detail of Branches

Annexure B - Detail of Agents

Annexure C - Detail of Clients

Annexure 1 - Cash and Bank Balances

Annexure 2 - Trade Debts - Net

Annexure 3 - Short Term Investments

Annexure 5 - Business Property

Annexure 6 - Value of TREC

Annexure 7 - Investment in Associated Undertaking
Annexure 8 - Long Term Investments

Annexure 9 - Deposits with Stock Exchange, NCCPL and CDC
Annexure 10 - Payables

Annexure 11 - Current Portion of Accrued Markup
Annexure 12 - Short Term Bank Borrowings

Annexure 13 - Long Term Loans

Annexure 14 - Accrued Markup on Long Term Liabilities

Annexure 15 - Capital
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4 Securities & Exchange Commission of Pakistan
. P Securities Market Division
N Surveillance, Supervision and Enforcement Department (SSED
s. Annexure 17 - Pledge Details
t. Annexure 18 - Leverage Market Position
u. Annexure 19 - Net Capital Balance Data
v. Annexure 20 - Profit and loss Account

2. INSTRUCTIONAL GUIDELINES

This Manual provides the instructional guidelines to the brokers/TREC holders to their
quarterly financial information. This Manual is designed in such a manner that it will

provide step by step guidelines for each line item of input annexure constituting the FRS.

For the purpose of filing the FRS, brokers/TREC holder are required to register with the e-
Services module of the Commission. After getting registered with e-Services, the brokers are

required to follow the guidelines to file their financial information:

21 Access to FRS

Log on to the e-Services by entering the “Login Name” and “Password”.

b.  Under the heading “Process Listing” and section “List of Available Processes”,
click on the link “Filing of Return - FRS (previously SMBH)".

c. “PROCESS DOCUMENT LI NG - ANNEXURES LIST”, will appear. This
page contains “List of Documents” which are necessary to be filled in for

submission of financial information through FRS.
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED)

Screen shot of “Process Document Listing-Annexure List” is mentioned below:

PROCESS DOCUMENT LISTING - ANNEXURES LIST

List of Documents
— torto §
L
i
T dodove Decersgs bt T Quorrady View ;
ey s & o DOV ooty Yiew Delete ;
ere L Gedate &vea Daro Quertery Viewr Deiets §
o sodet Ve Q- Dt Quortesy View Deets ;
f:ﬁ r FeiAvmexare |- Cashond Bow Soionzes Guartery %
Fi . ameaxore 3 Troce Detrtz- Nes Surtety
Fiv Anngse 3= $hort Term tnvestments Qvortery
' Rt Annexae $- Wainess Prpary Quartery
¢ EiAvense d- Yohe of REC Suerterdy
¢ FiAnnenss Te lvapptonent in Aszasioted Lindertotngs Quarrerly
¢ Buianexces B longTemm investment Quartary
¢ Annexyrs ? - Depossits witm Stoct Dahonge, NOTALong DT Duorrerly
Fi Annexves 10- Poyabies Suereerly
B Ammmueg D¢ e Tument Parion of Aserved Ploi wp Doorety
B Annexwre 12+ 3hor Ten Bonc 3omowings Groriery
* Bl Ansexuee 13- iongTerm ioana Swortedy
Fit Annexore {8+ Aecsed WS o2 o0 wong Term Licbiites Quoriedy
Annaxure 15« Copitol Quortery
* R Anexae 17 - Pledge Datai Guartery
Fi Anrerwe 8 Leverogs tAceen Position Quortery
Fi Anmexaaif - Nat Copriol Baoacs Do Guorterly
£ Aneaxve 2+ Profe ond borz szzoumr Guorteny

2.2 Form - Brokerage House Top Sheet (Balance Sheet)
Purpose
Top Sheet is intended to provide the profile and financial information of the
Brokers/ TREC Holders in summary form.
Applicability

Top Sheet is applicable on all the Brokers/TREC Holders.
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Securities & Exchange Commission of Pakistan
Securities Market Division

Prowewiw,

Surveillance, Supervision and Enforcement Department (SSED

Content

This form contains the information comprises of company’ details and financial
information (assets, liabilities, equity, pledge detail and leverage market position) to
be filled in by the Brokers/ TREC Holders.

Structure of the form

This form has two parts.

a. First part contains the profile information of Broker/ TREC Holder

b. Second part contains the financial information of the Broker/TREC holder at

the end of particular period.

Instructional Guidelines
Click on the link “Brokerage House Top Sheet”. “Top Sheet” will appear. Snapshot of

which is mentioned below:

‘Top mott

Nocee ASD (PVT.) UMITED
Rerdure for 4hve Guerier 2013-Q3 (mly - september)

Company Delalls
Rorme of 125G roer ASD{PVIL LNAITED
e of incamponiion of the conpony 21075087

Ledes Reguiroren Nuevber

rrpmont

g;‘.—:m' tririat aeg's;;ionas Secker T e
Dote of Renewot of COR |
I : TREC Nomier Darte ot o2quring TREC under Dermutuafzation
Karachi stock Exchange
! Lahore Stock Exchonge

; Islemabad stock Exchange

Boon

' pakistan stock Exchange
t

of Acquiing lrtic) Membership =

of regtered ogerris: Thonense - B}
of Chents: iArrerreCl
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

Asseds (Curent Assets)

Puﬂlﬂ

ode Debl - Net
ferm lorvesimenty

ent Pocfion ol loons and Advances Receivable

Assels (Non-Cuent Assels)
alve of REC

imends in Associoled Underickings

oo Cowrent Asses

Uabiliies £ Equily (Coment Liobiihes)

Current poron of Accrved Markve

ShortTerm donk borrowings

orvenl Porion ol Long Term Loons [
— j———— .
okt Corrent UottBes
Gabfies & Equity {Non-Current Uobiies)

g e o - e ,1_3__._

Accroed Markup on Long ferm LicbSbes - u

Otrer Lickiliies

Told Hon-Curren LicbTies
;

cavty — JE—

o [ .

Pedge Detos »

Leveroge Morked Posdion - T iﬁ;’“ o
H

[ e agures == L] : g ¥ T8 TGS 735 Dien CONCeR AT

IR

S
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

a. First Part- “Company Details”

This section contains the information of the Broker/TREC holder and the requisite

detail may be inserted as tabulated below:

Line Item Instructional Guidelines Remarks
Name of TREC Holder This is an auto filled field which  Auto filled
contains the name of the TREC

Holder.

Date of Incorporation of A This is an auto filled field ; Auto filled
the Company containing  the  date  of
incorporation of the company as

mentioned on the certificate of

i incorporation.
" Broker Registration | Insert broker 'regiéfréﬁbn number
!
Number i as mentioned on the certificate of

registration issued by the

Commission.

Date of initial registration Select the date of initial
as broker registration as a broker with the
Commission from the given

{ calendar.

Next date of renewal of Select the next date on which

i

E Certificate of Registration COR is required to be renewed.

| l

E (IICOR/I)

i TREC Number Check the relevant exchange and ~ For Returns |
insert the TREC Number pertaining to pre

mentioned on TRE Certificate | integration, please

issued by the Exchange. select the respective
exchange(s).
For returns

pertaining to post
integration,  please

| select PSX only.
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

Date of acquiring TREC Select t_}Ai—é“aétAémng;Eﬁt_Jisition of
under demutualization TREC issued by the respective
Exchange, from given calendar.
"135&3 of acquiring initial Select date of acquiring initial This  field s
membership membership from the given applicable for those
calendar. brokers/ TREC
Holders who had
membership of the
exchange(s) before

demutualization.

Address of Registered Insert the reé}gfé}éa- office
Office address.
of Branches: ﬁﬁ;&? ‘the number of branches The number inserted
(Annexure - A) registered with Exchange. here needs to be
reconciled with the
number of branches
inserted in Annexure

- A

"Number of registered [Insert the number of agents The number inserted
Agents: (Annexure - B) registered with the Commission.  here needs to be
reconciled with the
number of Agents

inserted in Annexure

-B.
Number o  Clients: | Insert the number of Clients. The number inserted |
(Annexure C) here needs to be

reconciled with the
total number of
clients mentioned in

Annexure - C.
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. & Securities & Exchange Commission of Pakistan
L2 Securities Market Division
“ Surveillance, Su ervision and Enforcement Department (SSED

b. Second Part- financial information of the Broker/TREC holder
This section contains the financial information of the Broker/TREC Holder anc

requisite detail may be inserted as tabulated below:
Line Item Instructional Guidelines Remarks

Assets (Cu rre'}'i'f'x;;gt—s')

ECashh@; éan'kw(‘&;i;léxure— Insert the total amount of Amount inserted under

1) closing balances of Cash and this head needs to be
Banks at the end of the reconciled with the total of

| relevant period. Annexure - 1.
Trade Debts - Net \ Insert the net amount o Amount inserted under
(Annexure - 2) | Trade Debts. this head needs to be

|
|
i reconciled with the total of
i

Annexure - 2.

Short Term Investments Insert the value of 'éhdr't"fé“;rﬁﬂg[ Amount inserted under
(Annexure - 3) investment in the name of this head needs to be
Brokerage House/TREC reconciled with the total of

Holder. Annexure - 3.

Current Portion of Loans Insert the total of current
and Advances Receivable  portion of loans, advances

and receivables.

Short Term Prepayments, Insert the total of Short Term
Deposits and  Other Prepayments, Deposits and
Receivables Other Receivables
Other Current Assets the total of Other
Current Assets which do not
% fall in any of the above

q

: mentioned current assets

category.
Total Current Assets Sum of above mentioned [ This is a formula field
current assets which automatically

calculates the total of above

mentioned current assets.
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Securities & Exchange Commission of Pakistan
Securities Market Division
sECP Surveillance, Supervision and Enforcement Department (SSED

Assets (Non-Current Assets)
Business Property Insert the total of WDV/Net l Amount inserted under
(Annexure - 5) Book Value of Business ! this head needs to be

Property, which includes reconciled with the total of

property, plant and Annexure-5.
equipment etc.
Value of TREC Insert the value of TREC Amount inserted under
(Annexure - 6) recorded in the books of this head needs to be
accounts. reconciled with the total of

}

; Annexure - 6.

Investment in Associated Insert the net amount of Amount inserted under

Undertakings (Annexure investments made in this head needs to be

-7) associated undertakings, as reconciled with the total of
recorded in books of Annexure-7.

accounts.

Long Term Investments Insert the total amount of Amount inserted under

(Annexure - 8) long term investments in the this head needs to be
name of Brokerage reconciled with the total of
House/TREC holder. Annexure - 8.

Deposits  with ~ Stock | Insert the total amount Amount inserted under
Exchange, NCCPL and deposited with the Stock this head needs to be
CDC (Annexure - 9) Exchanges , reconciled with the total of

NCCPL and CDC. This head Annexure - 9.

should also include the

amount deposited  with

PMEX and other long term

deposits.

Other non-current assets  Insert the totz'i'imc;fwc;tﬁérfuﬁhc-)ﬁ:wi
current assets which do not
fall in any of the above
mentioned non-current

assets’ category.
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d. % Securities & Exchange Commission of Pakistan
X Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED)
[”fai‘;i """""""" " Non-Current Sum of above mentioned This is a formula field

Assets non-current assets. which automatically
calculates the total of above
mentioned non-current
assets.

Total Assets Sum of total current assets This is a formula field

and total non-current assets. ~ which automatically

calculates the total of
current assets and total of
non-current assets.

Line Item Instructional Guidelines  [Remarks

LIABILITIES AND EQUITY

Current Liabilities

Trade Payables Insert the net amount o Amount inserted under
(Annexure - 10) Trade Payables. this head needs to be
reconciled with the total of

Annexure - 10.

Current  Portion of Insert the amount pertaining Amount inserted under
Accrued Markup to the current portion of this head needs to be
(Annexure - 11) markup accrued on loans. reconciled with the total of

Annexure - 11.

Short Term Bank Imsert closing balances of Amount inserted under
Borrowings. (Annexure - Short Term Bank Borrowings. this head needs to be
12) reconciled with the total of

Annexure - 12.

Current Portion of Long Insert the total amount of

Term Loans. current portion of long term
, loans.
|

Other Liabilities Insert total of other current

liabililes which do not fall
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Securities & Exchange Commission of Pakistan
Securities Market Division
sece Surveillance, Su ervision and Enforcement Department (SSED)

Total Current Liabilities

Non-Curnrent Liabilities

Long Term  Loans

(Annexure - 13)

Accrued Markup on
Long Term Liabilities

(Annexure - 14)

Other Liabilities

Total Non-Current

Liabilities

under any of the above
mentioned current liabilities

categories.

Sum of above mentioned

current liabilities.

Insert the closing balances of

long term loans.

Insert the non-current portion
of markup accrued on long

term liabilities.

Insert sum of other non-
current liabilities which do
not fall under any of the
above mentioned non-current
liabilities.

Sum of above mentioned

non-current liabilities.

Surplus on revaluation of "‘I_hrs"ért the amount of surplus

fixed assets

Equity
Capital (Annexure - 15)

arises on revaluation of fixed

assets.

Insert the total capital

This is a formula field

which automatically
calculates the total of above
mentioned current
liabilities.

Amount inserted under
this head needs to be
reconciled with the total of

Annexure - 13.

Amount inserted under
this head needs to be
reconciled with the total of

Annexure - 14.

This is a formula field
which automatically

calculates the total of above

mentioned non-current
labilities.
Amount inserted under

Page 13 of 81
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Securities & Exchange Commission of Pakistan

Securities Market Division
e

sece Surveillance, Supervision and Enforcement Department (SSED
comprises of Issued, this head needs to be
subscribed and paid up share reconciled with the total of
capital, Reserves, Annexure - 15.
Unappropriated profit/(loss)
and Advance against
issuance of shares.
Total liabilities and Sum of Total Liabilities and is formula field
% Capital Capital which automatically
calculates the total of above
mentioned current
liabilities, non-current
liabilities,  surplus  on
revaluation and capital.
Pledge Details Insert the total value of Amount inserted under
(Annexure - 17) shares pledged from house this head needs to be

account and sub accounts. reconciled with the total of

3 Annexure - 17.
i

Leverage market position Insert the total amount of E—Ahount inserted under |
- (Annexure - 18) leverage as financier and ithis head needs to be !
finance, for client(s) as wellas  reconciled with the total of
proprietary, in  Margin Annexure - 18.
Trading System, Margin
Financing  System  and i
Securities  Lending and

Borrowing (SLB).

e After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

¢ Click Continue, to move on to Annexure A.
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

2.3 Form - Annexure A - Detail of Branches

Purpose
Annexure A is intended to provide the detail of branches of Brokers/TREC Holders.

Applicability
Annexure A is applicable on all the Brokers/ TREC Holders.

Content

The form contains the information of branches of the Broker/TREC Holder,
including location, authorized person of branch, contact number of authorized
person, branch office address, commencement date, closure date and date of closure

notification to the exchange.

Structure of the form

This form has one segment which contains the particular of the branch(es) of the

Brokers/ TREC Holders.

Instructional Guidelines
Click on the link “Annexure A - Detail of Branches”. “Annexure A - Detail of

Branches” will appear. Snapshot of which is mentioned below:

e Annsuire & « Detat of Branches

~o~-e A3D (PVT.) LIMITED

S it tme S e 2013-Q1 {Niy =~ 3eptenber)
Locebon of Brarh Offeon Ackrercagt fervon ok MufPeriena ferson  Cortwct Branh Offecr daGrexs Corrmrmrcernot  Cusura Outn; Dt of
Srach Offics (= Burte of we ¢ Oosre i
Auttoriced | rtlcetion |
Pwson _j | totne

Renve Row

3 toefigoees submitred tarowgh this rerarm are b 10 (e best of owr #OMing bn this ragan
Cartinve l
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Securities & Exchange Commission of Pakistan
Securities Market Division
~rce Surveillance, Su_ervision and Enforcement De artment (SSED
To insert the detail of the branch(es), click on “Add Row”. This provides the fields tc
insert the detail of branch(es). The requisite detail may be inserted as tabulated

below:

Line Item [lnstructional Guidelines  Remarks

"Location of Branch Office ~ Select the location of Branch
Office from given locations.
Authorized Person at Insert the Name of the person

Branch Office authorized to manage the

branch affairs. {

Authorized Person CNIC Insert the CNIC Number o |
No. the Authorized person.

"Contact Number of Insert the Contact Number of

Authorized Person the Authorized person.
g’“B—fé‘r;E-h—Office Address Insert the comﬁi&é ‘Branch
i Office address.

; Commencement Date Select the commencement

date of the Branch Office

from the given calendar.

Closure Date Select the closure date of the
!
Branch Office, if any.
Date  of  Closure Select the date of notification

Notification to the sent to the Exchange for

Exchange branch closure, if any.

e To add the details of another Branch, if required, click “Add Row”, and repeat the
process.

e To delete the details of the Branch, select the branch and click “Remove Row”.

* Total number of Branches detail inserted in Annexure A must be equal to number of
Branches inserted in the Top Sheet.

e After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and

nothing in this regard has been concealed”.
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Securities & Exchange Commission of Pakistan
; Securities Market Division

33, .
TR

skci Surveillance, Supervision and Enforcement Department (SSED

* Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

e Move on to Annexure B.

24  Form - Annexure B - Detail of Agents

Purpose

Annexure B is intended to provide the detail of agents of Brokers/ TREC Holders.

Applicability
Annexure B is applicable on all the Brokers/TREC Holders, who have registered

agents.

Content
The form contains the information of agents of the Broker/ TREC Holder, including
their name, agent’s registration number, agent CNIC, initial registration date, expiry

date of registration, designated office etc.

Structure of the form
This form has one segment which contains the particular of the agents of the

Broker/ TREC Holder.

Instructional Guidelines
Click on the link “Annexure B - Detail of Agents”. “Annexure B - Detail of Agents”

will appear. Snapshot of which is mentioned below:
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To insert the detail of the Agent, click on “Add Row"”. This provides the fields to

insert the detail of the Agent. The requisite detail may be inserted as tabulated

Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement De artment (SSED

Annsmare B - Detall of A0S

Narme ASD (PVT.) UMITED

Resorn 3 ona Guorter 2013-Q1 (sdy - September)

Nome Of Aget. bomt ey Agenk CVIC Retus o Canost Utz Dotz of Aot

ho. Cadlmte of ohp

Comotationy
Htetion
Adwartrmmnet

Tora! of No. of regsitered agents ]

Tota! above aust be equal to Ho. of regsitared agents of Tap Sheet
AX3 Row Remoe Row

[ et e subemitres Cheonsgh this feroem e troe 10 128 bst of our kawled s 1nd #othing in this cagard N2y baes concanled

below:
Line Item ’Tng't';uwcﬁbnal Guidelines Remarks
Name of Agent Insert name of the
registered Agent.
Agent Registration No. Insert the ag'_gr{tm;é;gTs‘t‘rVaTi&r
number.
Agent CNIC No. Insert the CNIC Number of
the Registered Agent.
Initial Registration Date Select the

date of the Agent from the

given calendar.

Expiry Date o'fmf{géig;rmam{ion Select the expiry date of

registration of the Agent from

the given calendar.

Designated Office Inser the
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

Office/Branch for whom the

|
% agent has been registered

Status of certificate of Select the status of certificate

registration of registration from the given
two options
(renewed/ cancelled).

Cancel Date In case certificate  of

registration is cancelled, select
the date of cancellation
registration of Agent from the

given calendar.

Date of Agent ship Select the  date  of ;
cancellation/ notification cancellation/notification  of

I
advertisement | advertisement, if any from the

: given calendar.

e To add the details of another Agent, if required, click “Add Row”, and repeat the
process.

¢ To delete the details of the Agent, select the Agent and click “Remove Row”.

¢ Total number of Agent(s) detail inserted in Annexure B must be equal to number of
Agent(s) inserted in the Top Sheet.

e After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

e Click Continue. An alert message "Please click "YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise "Cancel” to correct the data
inserted.

¢ Move on to Annexure C.
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Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

Form - Annexure C - Detail of Clients

Purpose

Annexure C is intended to provide the detail of Clients of Brokers/TREC Holders.

Applicability
Annexure C is applicable on all the Brokers/ TREC Holders.

Content
The form contains the information of Clients, including number of clients, number of
sub accounts and number of clients whose physical share are available with the

broker.

Structure of the form

This form has one segment which contains the information of Clients.

Instructional Guidelines
Click on the link “ Annexure C - Detail of Clients”. “ Annexure C - Detail of Clients”

will appear. Snapshot of which is mentioned below:

 Anfexure C - Dvial of Cosnts

Narme ASO (PV1.} UMITED
Retoen for ~ne Guorter 2013-Q1t {Jviy - Septembaer}

Toro! Nurmber of Then™s
Number of Sub Accownts
Pryzico: Defvery {rwmber of ciants)

-
Ordres Remoncs
PoyEnere
Tere Nurmber of Cherts obove ™Mui® De 80 0
Number of Chenh: (Annemne-C) of Toc S~ ee®
A

C:]_ Tha figures 3ubesitted through this retum 2ee true to (ha best olour mowiedge and nothing in mis rgad Ras bien concailed

Page 20 of 81



Securities & Exchange Commission of Pakistan
Securities Market Division
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sEce Surveillance, Supervision and Enforcement Department (SSED
The requisite detail may be inserted as tabulated below:
| Line Item "Instructional Guidelines | Remarks
1
Total number of Clients Insert the total number of The number of Clients
Clients inserted here must be equal

to Number of Clients

mentioned in Top Sheet.

Number of Sub Accounts Insert the number of Sub

Accounts opened/maintained
with the CDC by

Broker/ TREC Holder.
Physical Delivery Insert the number of Clients of
(Number of Clients) whom the physical deliveries

of securities are placed with

the Broker/TREC Holder.

Remarks Insert remarks if any regarding It is an optional field.

the clients

¢ Total number of Clients inserted in Annexure C must be equal to number of Clients
inserted in the Top Sheet.

e After inserting the above mentioned information, please check the box indicating
that “The figures submitied through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

¢ Click Continue. An alert message “Please click "YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

¢ Move on to Annexure 1.
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Form - Annexure 1 - Cash and Bank Balances

Purpose
Annexure 1 is intended to provide the detail of Cash and Bank Balances of

Broker/TREC Holder.

Applicability
Annexure 1 is applicable on all the Brokers/ TREC Holders.

Content

The form contains the detail information regarding cash in hand, Bank Balance
member’'s accounts and Bank Balance Client's accounts. In this form, bank detail
including bank name, branch code, branch address and account balance is required

to be inserted.

Structure of the form

This form has three segments, comprising of:
e Summary of Cash and Bank Balances
e Breakup/Details of Bank Balance (Member Account)
* Breakup/Details of Bank Balance (Client Account)

Instructional Guidelines

Click on the link “Annexure 1 - Cash and Bank Balances”. “Annexure 1 - Cash and

Bank Balances” will appear. Snapshot of Annexure 1 is mentioned below:
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The requisite detail may be inserted as tabulated below:
Line Item Guidelines ( Remarks o
(Summary of Cash and Bank Balances - |
Cash in hand Insert the amount of cash in hand
available with the Broker/TREC
Holder.
Bank Balance This is an auto filled field. Data Auto Filled
(Member Account) inserted in “Breakup/Details of Bank
Balance (Member Account)’ segment
will automatically appear in this field.
Bank Balance lr:f'his is an auto filled field. Data | Auto Filled
(Client Account) inserted in “Breakup/Details of Bank
Balance (Client Account)” segment
will automatically appear in this field.
Total-Cash  and Sum of above mentioned fields. It is a formula field.
Bank Total of “Cash and Bank

Balances” must be equal
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Breakup/Details of Bank Balance (Member Account)

| to the “Cash and Bank”
of Top Sheet

To insert the data in Breakup/Details of Bank Balance (Member Account) segment, click on

“Add Row”. This provides the fields to insert the details of Bank Balance (Member Account).

The requisite data may be inserted as tabulated below:

Line Item ,’

Name of Bank

Other Bank Name
Branch Code
Branch Detail

Account Number

Amount (Rupees)

the given option.

Insert the name of the Other Bank.

Insert the address of the bank

branch.

Insert the bank account balance at

the end of the reporting period.

Balance in the bank | This is a formula field.

i
as % of total bank !
balances
Total -

Account

Accounts).

o I‘R'E'r’ﬂa}ks

available, Select “Other”. This
makes available the field to

insert the name of other bank.

It automatically calculates the
percentage of bank account

balance to total banks’ balance.

It is a formula field. It

automatically calculates the

sum of bank balances
members’ account.

Sum of Bank Balance
(Members ~ Account)  will

automatically appear against ‘
Bank Balance(Member

Account), in Summary of Cash
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T and Bank Balances.
e Toadd the details of another bank account, if required, click “Add Row”, and repeat

the process.

¢ To delete the details of the account, select the bank account and click “Remove Row”.

Breakup/Details of Bank Balance (Client Account)
To insert the data in “Breakup/Details of Bank Balance (Client Account)” segment, click on
“Add Row”. This provides the fields to insert the detail of “Bank Balance (Client Account)”.

The requisite data may be inserted as tabulated below:

Line Item I—Guidelines Remarks
Name of Bank r Select the name of the bank from In case name of bank is not
' the given option. available, Select “Other”.

This makes available the field
to insert the name of other

bank.

Other Bank Name | Insert the name of the Other

Bank.
i Branch Code m;en the branch code
Branch Detail ilnsert the address of the bank
branch.

Account Number Insert the bank account number.

Amount (Rupees) "Insert the bank account balance at

! the end of the reporting period.

i

It automatically calculates the

Balance 1n the Thisisaformulafield.

bank as % of total percentage of bank account

bank balances balance to total banks’
balance.

Total - Client Sum of Bank balance (Client It is a formula field. It

Account Account). automatically calculates the

sum of bank balances clients’
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accounts.

Sum of Bank Balance (Clients
Account) will automatically
appear against Bank
Balance(Clients Account), in
Summary of Cash and Bank

Balances.

To add the details of another bank account, if required, click “Add Row”, and repeat
the process.

To delete the details of the bank account, select the bank account and click “Remove
Row”.

“Total - Cash and Bank” of segment 1 must be equal to “Cash and Bank” of Top
Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 2.

Form -Annexure 2 - Trade Debts- Net

Purpose
Annexure 2 is intended to provide the detail of “Trade Debts-Net” of Broker/ TREC
Holder.

Applicability
Annexure 2 is applicable on all the Broker/TREC Holders.

Content
The form contains the information of trade debts which includes Clients, NCCPL,

Stock Exchanges, Clients, Recognized counter parties and others.
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Structure of the form
This form has two segments, comprising of
¢ Summary of Trade Debts-Net and
e Breakup/Details of Sub-Account Holders.

Instructional Guidelines
Click on the link “ Annexure 2 - Trade Debts-Net”. “Annexure 2 - Trade Debts-Net”

will appear. Snapshot of Annexure 2 is mentioned below:
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The requisite detail may be inserted as tabulated below:
’T,ine Item Guidelines Remarks

Summary of Trade Debts - Net
NCCPL Insert the amount of receivable as
Trade Debts from NCCPL
Stock Exchanges Insert the amount of receivable as
Trade Debts from stock exchanges
Clients This is an auto filled field. Sum of Auto Filled
Data inserted in “Breakup/Details of
Sub Account Holder” segment will
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]

Recognized counterparties

Others

Total

Sub Account Holders
Clients
Directors

Employees

Ir'e;ﬁzbmatfcﬁally appear in this field.
rl;sert the amount of receivable as

Trade Debts from recognized

counterparties.

Insert the amount receivable as
Trade debt which does not fall in any

of the above categories.

Sum of the above mentioned fields. This is a formula field; it
calculates the sum of all
' the above fields.
This total must be equal to
“Trade Debts-Net” of Top
Sheet.

inserted in “Breakup/Details of sub
Account Holder” segment will
automatically appear in these related
fields.

Breakup/Details of Sub account holders

To insert the data in “Breakup/Details of Sub Account Holders” segment click on

“Add Row”. This provides the fields to insert the details of Sub Account Holders.

The requisite detail may be inserted as tabulated below:

sz_ifégo“r’iﬁe“s of Sub Account

Holders

Total Number

Guidelines Remarks

Select the category of Sub Account There are three categories

Holder from the given categories. ; of Sub Account Holders
| which include Employees,

i

Directors and Clients.

Insert the numbers of Sub Account
Holders fall under the selected

category.
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Agiﬁg less than 14 days Insert the amounts of trade debts of

the selected category which have

aging of less than 14 days.

Agirrg more than 14 days  Insert the amounts of trade debts of

the selected category which have
aging of more than 14 days.

Net Receivable amount ! Sum of the trade debts under 't'ﬁg-‘ This is a formula field and
l Selected the Category' ] automatically calculates the

28

, sum.

To add the details of other cafegories, if fequiréd, click “Add Row”, and repeat the
process.

To delete the details of the category, select the category and click “Remove Row”.
Total of summary of “Trade Debts-Net” in segment 1 must be equal to “Trade
Debts-Net” of Top Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 3.

Form - Annexure 3 - Short Term Investments

Purpose

Annexure 3 is intended to provide the detail of Short Term Investments of

Broker/ TREC Holder.

Applicability
Annexure 3 is applicable on all the Brokers/ TREC Holders.
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Content
Form contains the information of Short Term Investments of Broker/ TREC Holder in

Securities, Listed TFCs, Corporate Bonds-BBB rating, Treasury Bills, PIB and Others.

Structure of the form

This form comprises of one segment namely Summary of Short Term Investments.

Instructional Guidelines
Click on the link “Annexure 3 - Short Term Investments”. “ Annexure 3 - Short Term

Investments” will appear. Snapshot of Annexure 3 is mentioned below:
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D The Smuces robetted OUES (RIS IPIOD are T2 10 4 D2t OF 00X iTiovied pe 306 DOMNINE 1 T8 (AN N3 Doast Concenled

The requisite detail may be inserted as tabulated below:

Line Item Guidelines o Remarks
Securities Insert the value of the securities in the

name of Broker/ TREC Holder.

Listed TFCs Insert the value of the Listed TFCs in
the name of Broker/ TREC Holder.

Corporate Bonds Insert the value of the Corporate
Bonds in the name of Broker/TREC
Holder.
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Treasury Bills Insert the value of treasury bills in the "

name of Broker/ TREC Holder.
‘PIB Insert the value of PIB in the name of |

Broker/TREC Holder.

Others Insert value of short term
mmvestments which do not fall under
any of the above category.

Total | Sum of above mentioned fields.

calculates the sum of short

This is a formula field; It

term investments.

e Total of “Summary of Short Term Investments” must be equal to “Short Term

Investments” appearing in Top Sheet.

* After inserting the above mentioned information, please check the box indicating

that “The figures submitted through this return are true to the best of our knowledge and

nothing in this regard has been concealed”.

¢ Click Continue. An alert message “Please click “YES” to confirm the submission” will

appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data

inserted.

¢ Move on to next Annexure 5.

29 Form -Annexure 5 - Business Property

Purpose

Annexure 5 is intended to provide the detail of Property, Plant and Equipment

(PP&E) of Broker/ TREC Holder.

Applicability

Annexure 5 is applicable on all the Brokers/TREC Holders.
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Content
Form contains the information of PP&E of TREC Holder, which includes property -
Land, Property-Building, Office Equipment, Machinery, Computers, Vehicles and
Others.

Structure of the form
This form has two segments, comprising of;
e “Summary of Business Property” and

¢ “Business Property”.

Instructional Guidelines
Click on the link “Annexure 5 - Business Property”. “Annexure 5 - Business

Property” will appear. Snapshot of Annexure 5 is mentioned below:
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The requisite detail may be inserted as tabulated below:

Line [tem Guidelines Remarks
Summary of Business Property
Property-Land These all are auto filled fields. | Auto Filled
Property-Building Data inserted in “Business
Office Equipment Property” segment will
Machinery automatically appear in
respective fields.

Computers
Vehicles
Others

Business Property

To insert the data in Business Property segment, click on “Add Row”. This provides
the fields to insert the Business Property detail. The requisite detail may be inserted

as tabulated below:
Line Item Guidelines Remarks
Description of Asset Select the category of " Assets

from the available drop down
option.

WDV/Net Book Value Insert the WDV/Net Book
Value of the selected Assets.

e To add the details of other Asset, if required, click “Add Row”, and repeat the
process.

¢ To delete the details of the Asset, select the Asset and click “Remove Row”.

o Total of “Business Property” must be equal to “Business Property” appearing in
Top Sheet.

e After inserting the above mentioned information, please check the box indicatin
that “The figures submitted through this return are true to the best of our knowledge a

nothing in this regard has been concealed”.
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Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 6.
Form - Annexure 6 - Value of TREC

Purpose

Annexure 6 is intended to provide the detail of Trading Right Entitlement Certificate
(TREC) issued by the securities exchange and membership of mercantile exchange,
owned by the Broker/TREC Holder.

Applicability

Annexure 6 is applicable on all the Brokers/TREC Holders.

Content

Form contains the information of TREC issued by Exchange(s) and Membership card
of PMEX owned by Broker/TREC Holder.

Structure of the form

This form has three segments, comprising of;
¢ “Total -Value of TREC”
e “Value of TREC” and

e “Value of Pakistan Mercantile Exchange’s Membership”
Instructional Guidelines

Click on the link “Annexure 6 - Value of TREC”. “ Annexure 6 - Value of TREC” will

appear. Snapshot of Annexure 6 is mentioned below:
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The requisite detail may be inserted as tabulated below:

Line Item

Total ~Value of TREC
Total )
"Value of TREC
Karachi Stock
Exchange

Lahore Stock
Exchange

Islamabad  Stock
Exchange

Pakistan Stock
Exchange

Guidelines

This is an auto filled field. Sum of
data inserted in “Value of TREC”
and “Value of Pakistan Mercantile
Exchange’s Membership” segments
will automatically appear in this
field.

Insert the Book value of TREC issued
by KSE.

Insert the Book value of TREC issued
by LSE.

Insert the Book value of TREC issued
by ISE.

Insert the Book value of TREC issued
by PSX.

Remarks

Auto Filled

This field pertains to pre
integration period.
This field pertains to pre
integration period.
This field pertains to pre
integration period.
This field pertains to post
integration period.

Page 35 of 81

A0



Securities & Exchange Commission of Pakistan
Securities Market Division
SECF Surveillance, Supervision and Enforcement Department (SSED

Value of Pakistan Mercantile Exchange’s Membership

Pakistan Mercantile Insert the Book value of Membership '~ This field pertains to thosemg
Exchange of PMEX. brokers/TREC Holders who
% have membership of PMEX. :

e Total of “Total Value of TREC” must be equal to “Value of TREC” appearing in
Top Sheet.

e After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

e Click Continue. An alert message “Please click “YES” to confirmn the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

¢ Move on to Annexure 7.

211 Form - Annexure 7 - Investment in Associated Undertakings

Purpose

Annexure 7 is intended to provide the detail of Investment made by the
Broker/ TREC Holder in its associated undertakings.

Applicability

Annexure 7 is applicable on all the Broker/ TREC Holders.

Content
Form contains the detail information regarding the investment in associated
undertakings by the Broker/TREC Holder, including company name, investment

date, amount and balance as on reporting date.
Structure of the form

This form comprises of one segment namely “Breakup/Details of Investment in

Associated Undertakings”.
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Instructional Guidelines
Click on the link “Annexure 7 - Investments in associated Undertakings”. “Annexure

7 - Investments in associated Undertakings” will appear. Snapshot of Annexure 7 is

mentioned below:
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To insert the data in “Breakup/Details of Investments in associated Undertakings
“segment, click on “Add Row”. This provides the fields to insert the detail of
investment in associated Undertakings. The requisite detail may be inserted as

tabulated below:
Line Item f Guidelines Remarks
Associate Category Select one category from the given
options.
Company Name | Insert the name of the associated

undertaking.

Investment Date Select the date of the investment

made in associated undertaking
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Investment Insert the amount of the
Amount investment made.

Balance as on Insert the balance of the

Reporting date investment as on reporting date.

e To add the details of other Investments in Associated Undertakings, if required, click
“Add Row”, and repeat the process.

e To delete the details of the Investments, select the category of associated undertaking
to be deleted and click “Remove Row”.

o Total of “Balance as on reporting date” must be equal to “Investments in
Associated Undertakings” appearing in Top Sheet.

e After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

e Click Continue. An alert message “Please click “YES” to confinn the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

e Move on to Annexure 8.
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Form - Annexure 8 - Long Term Investment

Purpose

Annexure 8 is intended to provide the detail of Long Term Investment made by the

Brokers/ TREC Holders.

Applicability
Annexure 8 is applicable on all the Brokers/TREC Holders.

Content

Form contains the detail information regarding the Long Term Investment made by
the Broker/TREC Holder in securities, listed TFCs, Corporate Bonds, Pakistan

Investment Bond and Others.

Structure of the form

This form comprises of one segment namely “Summary of Long Term Investment”.

Instructional Guidelines

Click on the link “Annexure 8 - Long Term Investment”. “Annexure 8 - Long Term

Investment” will appear. Snapshot of Annexure 8 is mentioned below:
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The requisite detail may be inserted as tabulated below:

Line Item Guidelines Remarks

| Summary of Long Term Investment

Securities Insert the value of the securities.

Listed TFCs | Insert the value of the Listed TFCs.

Corporate Bonds- ' Insert the value of the Corporate
BBB Rating Bonds.

Pakista

Investment Bonds

Others

Total

213

n Insert the value of PIBs.

1
|
Insert the value of long term

investments that do not fall under

any of the above categories

" Sum of above mentioned long term This is a Formula Field, its

investments. calculate the sum of mentioned

long term investments.

Total of “Summary of Long Term Investment” must be equal to “Long Term
Investment” appearing in Top Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 9.
Form - Annexure 9 - Deposits with Stock Exchange, NCCPL and CDC
Purpose

Annexure 9 is intended to provide the detail of deposits with Stock Exchange,
NCCPL and CDC of the Broker/ TREC Holder.
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Applicability
Annexure 9 is applicable on all the Brokers/ TREC Holders.

Content
Form contains the detail information regarding the amount deposited by the

Broker/ TREC Holder with Stock Exchange, NCCPL and CDC.

Structure of the form

This form comprises of only one segment.

Instructional Guidelines
Click on the link “Annexure 9 - Deposits with Stock Exchange, NCCPL and CDC”.

Annexure 9 will appear. Snapshot of Annexure 9 is mentioned below:
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The requisite detail may be inserted as tabulated below:
Line Item Guidelines Remarks

Islamabad  Stock Insert the amount deposited by the This field pertains to pre

Exchanges Broker/ TREC Holder with ISE. integration period.

Lahore Stock Insert the amount deposited by the This field pertains to pre
Exchanges Broker/ TREC Holder with LSE. integration period.

Karachi Stock Insert the amount &ébb_s,iféa by “the This field Wpertains to pre
Exchanges Broker/TREC Holder with KSE. integration period.

Pakistan Stock Insert the amount deposited by the This field pertains to post
Exchanges Broker/ TREC Holder with PSX. integration period.

Pakistan Mercantile Insert the amount deposited by the

Exchange Broker/TREC Holder with PMEX.

National ~Clearing the amount deposited by the

Company of Broker/TREC Holder with NCCPL.

Pakistan Limited

Central Depository Insert the amount deposited by the

Company of Broker/TREC Holder with CDC.
Pakistan Limited
Other Deposi’&w Insert the amount of deposit which does

not fall under any of the above category.

Total Sum of the above mentioned deposits. This is a formula field. It
calculates the sum of all the
amounts deposited by the
Broker/TREC Holder.

» Total of “Deposits with Stock Exchange, NCCPL and CDC” must be equal to
“Deposits with Stock Exchange, NCCPL and CDC” appearing in Top Sheet.

e After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and

nothing in this regard has been concealed”.
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Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 10.
Form - Annexure 10 - Payables

Purpose
Annexure 10 is intended to provide the detail of “Payables” of Broker/ TREC Holder.

Applicability
Annexure 10 is applicable on all the Brokers/ TREC Holders.

Content

The form contains the information of trade payables which includes clients, securities

exchanges, mercantile exchange, clearing company and against other commitments.

Structure of the form
This form has two segments, comprising of
* Summary of Payables and

» Breakup/Details of Sub-Account Holders.

Instructional Guidelines
Click on the link “Annexure 10 - Payables”. “Annexure 10 - Payables” will appear.

Snapshot of Annexure 10 is mentioned below:
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Corvrie

The requisite detail may be inserted as tabulated below:

Line Item Guidelines
Summary of Payables
Clients Sum of data inserted in

“Breakup/Details of Sub-Account
Holders” segment will

automatically appear in this field.

Karachi Stock Insert the amount payables to
Exchange(Other than  KSE(other than settlement) if any,

Remarks

This is an auto filled
field.

This field pertains to pre
integration period.

Page 44 of 81



Securities & Exchange Commission of Pakistan

Securities Market Division

Surveillance, Supervision and Enforcement De artment (SSED

Settlement)

Lahore Stock Insert the amount payables to LSE | This field pertains to pre
Exchange(Other than (other than settlement) if any. ; integration period.
Settlement) |

Islamabad Stock rff{é-ért the amount payables to ISE  This field pertains to pre
Exchange(Other than | (other than settlement) if any. integration period.
Settlement)

Pakistan Stock Insert the amount payables to PSX  This field pertains to post
Exchange(Other than (other than settlement) if any. integration period.

Settlement)

Pakistan Mercantile

Exchange

National Clearing

Company of Pakistan
| Limited

Against Other

Commitments

Total

Clients
Directors

Employees

Total for Sub-Account
Holders

Grand Total

Insert the amount payables to
PMEX if any,

Insert the amount payables to
NCCPL if any.

Insert the amount of Payables,
which do not fall under any of the

above mentioned categories.

Sum of the above mentioned

payables.

This is an auto filled field. Data
inserted in “Breakup/Details of
Sub Account Holder” segment
will automatically appear in the
respective field.

This is a formula field. It
calculates the sum of the amount
payable to the mentioned Sub-

Account Holders.

This is a formula field. It will

This is a formula field; it
calculates the sum of

trade payables.
Auto Filled

Formula Field

Formula Field
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automatically calculate the total of

payable.

“Breakup/Details of Sub Account Holders”

To insert the data in “Breakup/Details of Sub Account Holders” segment, click on

“Add Row”. This provides the requisite fields to insert the “Breakup/Details of “Sub

Account Holders”. The requisite detail may be inserted as tabulated below:

Line Item

Categories of Sub Account
Holders

Total Number of Accounts

Aging less than 30 days

Aging more than 30 days

Gross Amount Payable

['G"hidelﬂféé"
Select the category of Sub Account

Holder from the given options.

Insert t e numbers of Sub
Account Holders fall under

selected category.

Insert the amount payable to
selected category which has the
aging of less than 30 days.

Insert the amount p'év)'}‘z;ble to
selected category which has aging

of more than 30 days.

"Sum of the amount payable under

the selected the category.

Remarks
There  are three
categories of Sut

Account Holders which
include Employees,

Directors and Clients.

This is a formula field
and automatically

calculates the sum.

e To add the details of other category of Sub-Account Holder, if required, click “Add

Row”, and repeat the process.

e To delete the details of the any category, select the category of payable and click

“Remove Row”.

e Grand Total of “Summary of Payables” must be equal to “Trade Payables”

appearing in Top Sheet.
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After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 11.

Form - Annexure 11 - Current Portion of Accrued Markup

Purpose

Annexure 11 is intended to provide the detail of current portion of accrued markup

of Broker/ TREC Holder.

Applicability
Annexure 11 is applicable on all the Brokers/TREC Holders.

Content
The form contains the information regarding markup accrued on loans and payables

with in a period of twelve months.

Structure of the form

This form comprises of one segment namely “Breakup/Details of Current Portion of

Accrued Markup”

Instructional Guidelines
Click on the link “Annexure 11- Current Portion of Accrued Markup”. “ Annexure
11- Current Portion of Accrued Markup” will appear. Snapshot of Annexure 11 is

mentioned below:
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Breakup/Details of Current Portion of Accrued Markup

To insert the data in “Breakup/Details of Current portion of Accrued Markup”
segment, click on “Add Row”. This provides the requisite fields to insert the details
of current portion of accrued markup. The requisite detail may be inserted as

tabulated below:

i_I:Ai“ﬁ:th\ém | Guidelines rRemarks

Description Insert the source from where

the loan has been obtained.

Loan Value Insert the amount/value of

the loan.

Current Portion Accrued Insert the amount of the F
Interest markup accrued on loan
which is payable with in

period of one year.

e To add the details of another line item of accrued mark up, if required, click “Add

Row”, and repeat the process.
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To delete the details of the any mark up, select the line item and click “Remove
Row”.

Total of “Current Portion of Accrued Markup” must be equal to “Current Portion
of Accrued Markup” appearing in Top Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data

inserted.

Move on to Annexure 12,
Form - Annexure 12 - Short Term Bank Borrowings

Purpose

Annexure 12 is intended to provide the detail of “Short Term Bank Borrowings” of

Broker/ TREC Holder.

Applicability
Annexure 12 is applicable on all the Brokers/ TREC Holders.

Content
The form contains the information regarding short term bank borrowings obtained
by the Broker/TREC Holder, which includes name of the bank, purpose of

borrowing, total borrowed amount and closing balance.

Structure of the form

This form comprises of one segment namely “Breakup/Details of Short Term Bank

Borrowings”
Instructional Guidelines

Click on the link “Annexure 12- Short Term Bank Borrowings”. “ Annexure 12- Short

Term Bank Borrowings” will appear. Snapshot of Annexure 12 is mentioned below:
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Breakup/Details of Short Term Bank Borrowings
To insert the data in “Breakup/Details of Short Term Bank Borrowings” segment
click on “Add Row”. This provides the fields to insert the detail of Short Term Bank

Borrowings. The requisite detail may be inserted as tabulated below:
| Line Item Guidelines Remarks

! Name of the Bank Insert the name of the bank
i.e. financier, from whom

loan has been obtained.

Purpose of Borrowing Mention the pﬂrpogé of the
Loan obtained.
Total Borrowed Amount Insert the total amount of
the loan borrowed.
| Closing Balance Insert the closing balance
| of the loan at the end of the

reporting period.
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To add the details of another loan, if required, click “Add Row”, and repeat the
process.
To delete the details of the loan, select the loan and click “Remove Row”.
Total of closing Balance of “Breakup/Details of Short Term Bank Borrowings must
be equal to “Short Term Bank Borrowings” appearing in Top Sheet.
After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.
Click Continue. An alert message “Please click “YES” to confirin the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 13.
Form - Annexure 13 - Long Term Loans

Purpose

Annexure 13 is intended to provide the detail of “Long Term Loans” of

Broker/ TREC Holder.

Applicability
Annexure 13 is applicable on all the Brokers/ TREC Holders.

Content

The form contains the information regarding Long Term Loan obtained by the
Broker/ TREC Holder, including name of financier, purpose of finance, amount of

financing, closing balance and date of financing.

Structure of the form

This form comprises of one segment namely “Breakup/ Details of Long Term Loans”.

Instructional Guidelines
Click on the link “Annexure 13- Long Term Loans”. “Annexure 13- Long Term

Loans” will appear. Snapshot of Annexure 13 is mentioned below:
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“Breakup/Details of Long Term Loans”
To insert the data in “Breakup/Details of Long Term Loans” segment click on “Add
Row”. This provides the requisite fields to insert the details of long term loans. The
requisite detail may be inserted as tabulated below:
{ Line Item Guidelines ['Remarks
e i
Name of Financer Insert the name of the

Financier ie. bank,
Institution, Individual etc.
from whom the loan is

obtained.

Purpose of finance received  Mention the p_ﬁf];bse of the

finance/loan obtained.

Total amount of financing Insert the total amount of

finance/loan obtained.

Closing Balance Insert the closing balance of

the loan at the end of the
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reporting period.

Date of Financing [ Select the date of the

218

finance/loan obtained from

the given calendar.

To add the details of other Loan, if required, click “Add Row”, and repeat the
process.

To delete the details of the any Loan, select the loan and click “Remove Row”.

Total of closing Balance of “Breakup/Details of Long Term Loans” must be equal
to “Long Term Loans” appearing in Top Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 14.

Form - Annexure 14 - Accrued Mark up on Long Term Liabilities

Purpose

Annexure 14 is intended to provide the detail of “Accrued Mark up on Long Term

Liabilities” of Broker/ TREC Holder.

Applicability
Annexure 14 is applicable on all the Brokers/ TREC Holders.

Content
The form contains the information regarding markup accrued on long term liabilities
obtained by the TREC Holder, including description, value of loan and accrued

interest.
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Structure of the form

This form comprises of one segment namely “Breakup/Details of Accrued Mark up

on Long Term Liabilities”

Instructional Guidelines
Click on the link “Annexure 14- Accrued Mark up on Long Term Liabilities”.
” Annexure 14- Accrued Mark up on Long Term Liabilities” will appear. Snap shot of

Annexure 14 is mentioned below:
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“Breakup/Details of Accrued Mark up on Long Term Liabilities”

To insert the data in “Breakup/Details of Accrued Mark up on Long Term
Liabilities” segment, click on “Add Row”. This provides the requisite fields to insert
the details of accrued mark up on long term liabilities. The requisite detail may be

inserted as tabulated below:

Line Item Guidelines Remarks
iDescription Insert the name of the
Financier ie. bank,

| Institution, Individual etc.
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| from whom the

¢ loan/finance is obtained.

Value of Loan Insert the outstanding

amount of loan at the end of

the reporting period.

Accrued Interest Insert the amount of the

219

markup accrued on loan
which is classified as long

term.

To add the details of another line item of accrued mark up, if required, click “Add
Row”, and repeat the process.

To delete the details of the any mark up, select the line item and click “Remove
Row”.

Total of accrued interest of “Breakup/Details of Accrued Markup on long term
liabilities” must be equal to “Accrued Markup on long term liabilities” appearing
in Top Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed” .

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data

inserted.

Move on to Annexure 15.

Form - Annexure 15 - Capital

Purpose
Annexure 15 is intended to provide the detail of “Capital” of Broker/ TREC Holder.

Applicability
Annexure 15 is applicable on all the Brokers/TREC Holders.
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Content

The form contains the information regarding
» Issued, Subscribed & Paid up Capital,
e Reserves,
e Unappropriated profit/(Loss), and

e Advance against issuance of Shares .

Structure of the form

This form has two segments comprises of:
e  Summary of Capital and

e Categories of Shareholders

Instructional Guidelines
Click on the link “Annexure 15- Capital”. “Annexure 15- Capital” will appear.

Snapshot of Annexure 15 is mentioned below:

Unaudited

Nome ASD {PVT.) UMITED
Qetom for e Guorter 2013-Q1 {ndy - September)

lesced, e bscribed ono Poid up Shore Conr ol

Rezerves

ovman Unapprocioted Profe A cas
Adwonce ogoingt Bevonce of trore I
Totad [}
o
Tool cbove must be €0t *0 Capital of Top $reer [}
Catugxy o Share tiidors Nesre o Soves tHold Vi of Dwres alG

L1 Thes sess subemittad torough this recam a0e (st (o e best of ome keemtedpe and nothiag in Ohis regacd has basn concaalsd

Page 56 of 81



|
|

|

Securities & Exchange Commission of Pakistan

Securities Market Division

Surveillance, Supervision and Enforcement D  artment (SSED

The requisite detail may be inserted as tabulated below:

Line Item
Summary of Capital

Issued, Subscribed & Paid
up Share Capital

Reserves

Unappropriated
profit/(loss)

Advance against issuance

of Share

Total

Guidelines

Data inserted in “Categories of
Shareholders” segments will
automatically appear in this field
Insert the amount of reserves if
any,

Insert the amount of
Unappropriated profit/ (loss).
Insert the amount of advance
received against issuance of

shares, if any.

Sum of the above fields.

“Categories of Share Holders”

Remarks

Auto Filled

It is a formula field. It
will automatically
calculate the sum of all
the above fields.

To insert the data in “Categories of Share Holders” segment, click on “Add Row”.

This provides the requisite fields to insert the date pertaining to the categories of

shareholders. The requisite detail may be inserted as tabulated below:

Line Item

Category of Share Holders

Number of Shares Held

Value of Shares held

Guidelines

Select the category of shareholder
from the given options.

Insert the numbers of shares held
by the shareholders under
selected category.

Insert the Par value of shares held
by the shareholders under
selected category.

Remarks
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Percentage This is a Formula field. It Formula Field

220

calculates the percentage of
shareholding by the selected

category.

To add the details of other category of shareholder, if required, click “Add Row”,
and repeat the process.

To delete the details of the any category of shareholder, select the category and click
“Remove Row".

Total of “Summary of Capital” must be equal to “Capital” appearing in Top Sheet.
After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 17.

Form - Annexure 17 - Pledge Details

Purpose

Annexure 17 is intended to provide the detail of “Pledge” made by the Broker/ TREC

Holder.

Applicability
Annexure 17 is applicable on all the Brokers/TREC Holders.

Content

The form contains the information of the shares pledged by the brokers/TREC
Holder.
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Structure of the form

This form comprises of only one segment naming “Breakup/Details of Pledge

Details”.

Instructional Guidelines
Click on the link “Annexure 17- Pledge Details”. “ Annexure 17- Pledge Details” will

appear. Snapshot of Annexure 17 is mentioned below:
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Breakup/Details of Pledge Details
To insert the data in “Breakup/Details of Pledge Details” segment, click on “Add
Row”. This provides the requisite fields to insert the data of pledge. The requisite

detail may be inserted as tabulated below:

Line Item Guidelines Remarks

Pledgee Insert the name of pledgee with

whom security has been pledged.

Name of Security Insert the name of the security
pledged.
Quantity Insert the quantity of security
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pledged.

Value Insert the value of security
pledged.

Purpose of Pledge Mention ﬂgaﬂrpose for which
the security has been pledged.

Pledge from Account Select the category of account

Number from the given options.

Account Number Insert the account number of
selected category from which the
securities have been pledged.

Beneficial Owner Mention the name of beneficial

OWNer.

To add the details of other pledge, if required, click “Add Row”, and repeat the
process.

To delete the details of the any pledge, select the line item of pledge and click
“Remove Row”.

Total of value of “Breakup/Details of Pledge Detail” must be equal to “Pledge
Details” appearing in Top Sheet.

After inserting the above mentioned information, please check the box indicating
that "The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click "YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 18.
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221 Form - Annexure 18 - Leverage Market Position

Purpose
Annexure 18 is intended to provide the detail of “Leverage Market Position” of

Broker/ TREC Holder.

Applicability
Annexure 18 is applicable on all the Brokers/ TREC Holders.

Content
The form contains the information regarding leverage market position of the
Broker/TREC Holder, in Margin Trading System, Margin Financing System and

Securities Lending and Borrowings.

Structure of the form

This form has four segments comprises of the followings:
e Summary of Leverage Market Position
¢ Breakup/Details of Margin Trading System
e Breakup/Details of Financing System

e Breakup/Details of Securities Lending and Borrowing

Instructional Guidelines
Click on the link “Annexure 18 - Leverage Market Position”. “Annexure 18-
Leverage Market Position” will appear. Snapshot of Annexure 18 is mentioned

below:
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The requisite detail may be inserted as tabulated below:

Line Item Guidelines Remarks

Summary of Leverage Market Position

Margin Trading System - These all are auto filled fields.

Financier Total of data entered in
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Margin Trading System -
Financee
Margin Financing System

-Financier

Margin Financing System
- Financee

Securities

Borrowing - Financier

Securities Lending and

Borrowing - Financee

gBreakups/ Details of Margin

Trading System, Financing System
and  Securities Lending &
will

the

Borrowing segments

automatically appear in

|
| respective fields.
|

Lending and |

1

Sum of above fields.

“Breakup/Details of Margin Trading System”

It is a formula field and
calculate
all the

automatically
the sum of

leverage positions.

To insert the data in “Breakup/Details of Margin Trading System” segment, click on

“Add Row”. This provides the requisite fields to insert the data of margin trading

system”. The requisite detail may be inserted as tabulated below:

Total
Line Item
Proprietary
- Client
g
[}
c
«
=
£x,
Total

[ Guidelines

e et am b eas

[ Insert the amount financed
by the Broker/TREC
holder as a financier in

Margin Trading System

Insert the amount

financed by the Client(s)
the  Broker/TREC
holder in

as financier

Margin Trading System.

“Formula Field, It calculate

" the sum of the above two

Formula field
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fields

Proprietary Insert  the  amount
taken/utilized by the
Broker/TREC Holder as
financee  in  Margin
Trading System.

Client Insert the amount

taken/utilized by the
Client(s) of the Broker as

Financee

financee  in  Margin

Trading System.

Total Formula Field, It calculate | Formula field
the sum of the above two |

fields

“Breakup/Details of Financing System”
To insert the data in “Breakup/Details of Financing System” segment, click on “Add
Row”. This provides the requisite fields to insert the data of financing system. The

requisite detail may be inserted as tabulated below:

Line Item " [ Guidelines Remarks

Proprietary Insert the amount financed u'
by the Broker/TREC |
holder as financier in

Margin Financing System

Client Insert the amount financed
by the Client(s) of the
Broker/TREC holder as

financier in Margin

Financier

Financing System.

Total Formula Field, It calculate l Formula field
i

the sum of the above two |
t
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Proprietary

Client

Total

fields

Insert the amount
taken/utilized by the
Broker/TREC holder as
financee  in  Margin

{ Financing System.

!('Vliri\séirrtm the amount
taken/utilized by the
Client(s) of the Broker as
financee  in  Margin

Financing System.

Formula Field, It calculate

the sum of the above two

fields

Formula field

“Breakup/Details of Securities Lending and Borrowing”

To insert the data in “Breakup/Details of Securities Lending and Borrowing”

segment, click on “Add Row”. This provides the requisite fields to insert the data of

securities lending and borrowing. The requisite detail may be inserted as tabulated

below:

| Line Item
H

Financier

Proprietary

Client

[ Guidelines

| Insert the value of

securities lent by the
Broker/TREC holder as
| financier in  Securities

Lending and Borrowing.

[_Iriseﬁ the value of
| securities lent by the
Client(s) of the
Broker/TREC holder as

financier in  Securities

Remarks
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Lending and Bor_raii\}“ing.
Total Formula Field, It calculate Formula field

the sum of the above two
fields.

Proprietary Insert the value of
securities borrowed by the
Broker/TREC holder as
financee in  Securities

Lending and Borrowing.

Client Insert the value of
securities borrowed by the
Client(s) of the Broker as
financee in  Securities

Lending and Borrowing.

Total Formula Field, It calculate Formula field
the sum of the above two
fields.

To add the details of other leverage positions in any system, if required, click “Add
Row”, and repeat the process.

To delete the details of the leverage positions in any system, select the line item to be
deleted and click “Remove Row”.

Total of “Summary of Leverage Market Position” must be equal to “Leverage
Market Position” appearing in Top Sheet.

After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the data
inserted.

Move on to Annexure 19.
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2.22  Form - Annexure 19 - Net Capital Balance Data

Purpose
Annexure 19 is intended to input data which is necessary for the purpose of

computation of Net Capital Balance of Broker/ TREC Holder.

Applicability
Annexure 19 is applicable on all the Brokers/ TREC Holders.

Content
The form contains the input fields which are required necessary for the computation
of net capital balance as provided in Schedule III of Securities and Exchange Rule

1971 read with the clarifications issued by the Commission.

Structure of the form

This form has one segment which contains the line items to be inserted for the
purpose of computation of net capital balance.

Instructional Guidelines

Click on the link “Annexure 19- Net Capital Balance Data”. “Annexure 19- Net

Capital Balance Data” will appear. Snapshots of Annexure 19 are mentioned below:
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Snapshot of Net Capital Balance Data

Annexwee - 17 Net Capital Balance Data

Norme ASD (PVT.) LIAUTED
Qeiven For sre Guaries 2013-@1 {ily ~ septembey)

L«.." Cash and Sank Balances
" 1. Centh Deposited & Mexging with Stock Exchonges and NCCR ’

i2 Term Deposih/Omer Deposit Receiph with banks (upio one yeor mai;xiy)ieebem fhird porly inlerestand fien. i

4 Amountceceivoble kom NCCM ogoinst unsetied todes

& Tolok ode Recesvob o ble om PMEX, agonst PO and REND)

Leas Quistoncing more thon 4 days

Bounce (Trade Qecmivabia lass Inom 12 deayz|

Less Recerable from Clen's wnder MiS release tronso—hon more “hon 12 doys>
Bolonee {Rescivable fom Clents wxder IATS retease rorgoziion within 14 days;
.&W;;w!iom chent vndes Mfl
Ae35 ceivoble fom clents under AR ovesdue for more than 12 days af+er expiry of $he controct
Scionce {Receivobie from clervts under NP c/erdue for lass $hon 12 Sayz atter expiey of $he conttost and where

antroet)
Elfaﬁlm from chenk under SLB

Securities & Exchange Commission of Pakistan

. & Bonk perkining o howse & ]

Unougied

in Rupees

Lass Reseivabie from clients under SLE overdor for more 10on 1 8oy ofer expiy of She contoc?

. Zolonce {Recenabie fom clients under SLB overdue for bess * and winere
amrmosd & 6nt due as percontract]

10 Markvp Receivable ogoinst MTS. MF. ST8

Less Mosp Recevoble ogoiast WS, WA, 518 overdue for more dhan 14 days r

Beisnce {Morkup Recaivobile ogainst MIS, ME $18 cverdue for leas than |2 days; {
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11. Amownt recervabie ond not yet due agons! Morgin noncing in book of brokeroge house financier)

ulhkv;d-wged-pbsmhlhc- pledged Svovgh

n in fisted rodable

due fo deloull of

i name o e xokeroge hovse and heid i howvze occovet (excivding

e long lerm or lor mose hon one yeor) i
{#he cbarve e snovid inchuge M unt of cash hadsOpen e-oed funds desiored by Stock Brenonge bor morgin. |
RGBT 1ecLrties But H0es NG MCDE 0PN TIVEEIents in Lo Eunds. inestrent i teg st s forrag por of

lrwnirn i mnarcet PASGeR IV AT I BASIR] R IEADD'E BgeensT 1905 ot n

s ndedbinzc 1norel;

1 14 Securifes Porchosed kor Chent where the payment has nol been received within lourseen doys o value of securifes

iwhichever i3 les3
| volugtion of TFC'S/PIB'S/T-BILLS

[15. Lsbed TFCS /Corporcie Bonds (mot ka1 thon BB grade) Morked fo morket

16 s Morked jo morket

17. kesory 33l Markel Vaue

!_Iri;depqﬁu over due Jes: thon X doys (MFM

Trode poyobies over due maore Than 30 doys {exchuding PREX)

wveroge 15arce~ 1030t ons withia 30 days

Povobie wder Leverage LAonce” *ron0s oS mare 2hon 30 dovs

20 Loon kom direckr - Short lerm loan

21 {oon kom directr - Corvent moknrily of long fwm loon

22 Other current liobilives

Noles.

The chove rrertioned infermnorion mo; piecss be provided i letier ond spin of Schadule 111 of SECP Ruies 1T read with the cioificotions ssved by the
Cormvnission including i1 cr No, STADRASRO-CRIW /22-1 {1321 /013, doted Juty O3, 2013

[J The figores submitted through this returm are troe to the

The requisite detail may be inserted as tabulated below:

Line Item o

1 Cash Deposited as

Margins with Stock
Exchanges and NCCPL

2. Term
Deposits/Other Deposit

Receipts with banks (up to
one year maturity) free from

Insert the amount of cash despised as
Margin with Stock Exchanges and
NCCPL.

Insert the amount of Term
Deposits/Other Deposit Receipts with
banks which are in the nature of cash

equivalent having maturity up to one
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3. Bank balances
pertaining to brokerage
house & clients

Trade Receivables

4. Amount receivable

from NCCPL  against

unsettled trades
5.

from Stock Exchanges

6. Trade

Receivables

Total
(excluding
receivable from PMEX,
against IPO and REPO)

Less Outstanding more than
14 days

Balance (Trade Receivable

less than 14 days)

7.
from Clients under MTS

release transaction

Less Receivable
Clients under MTS release
transaction more than 14

days.

Balance (Receivable from

Clients under MTS release

Amount receivable

Total of Receivable

from

Surveillance, Supervision and Enforcement Department (SSED)

free from third party interest and lien.

Insert the bank balances pertaining to
Brokerage House/TREC Holders’ bank
account and clients’ bank account at the

end of the reporting period.

Insert the amount receivable from NCCPL

as on reporting date against unsettled

trades.

[nsert the amount receivable from Stock
Exchanges as on the reporting date.
Insert the total amount receivable from
clients as trade receivables, which shall

exclude receivables from PMEX clients,
against IPO and REPO.

"Insert the amount receivable from clients
having aging of more than fourteen (14)
days (excluding receivable from PMEX,
against IPO and REPO).

Formula Field.

Insert the total amount receivable from
clients under Margin Trading System

(MTYS) release transaction.

Insert the amount receivable from clients
under MTS release transaction having

aging of more than fourteen (14) days.

Formula Field

Page 70 of 81



> wSy

Securities & Exchange Commission of Pakistan
Securities Market Division

Surveillance, Supervision and Enforcement Department (SSED

8. Total receivable

[ from clients under MF

" Less Receivable from clients
under MF overdue for more
than 14 days after expiry of

the contract

Insert the total amount receivable from

clients under Margin Financing (MF).

“Insert the amount receivable from clients

under MF having aging of more than

fourteen (14) days, after expiry of contract.

Balance (Réééivable from
clients under MF overdue
for less than 14 days after
expiry of the contract and
where amount is not due as

per contract

9. Total

from clients under SLB

under SLB overdue for
more than 14 days after

E expiry of the contract

{' Balance (Receivable from

% clients under SLB overdue
| for less than 14 days after
| expiry of the contract and

where amount is not due as

per contract)

Markup Receivable
against MTS, MF, SLB

Less Maﬁéuﬁ Receivable

against MTS, MF, SLB

l overdue for more than 14

receivable

Formula Field

- Insert the total amount receivable from

clients under Securities Lending and

i Borrowing(SLB).

Insert the amount receivable from clients
under SLB having aging of more than

fourteen (14) days, after expiry of contract.

Formula Field

receivable from clients against MTS, MF

and SLB transaction.

"Insert the total amount of markup

receivable from clients against MTS, MF

and SLB transaction having aging of more
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days

Balance (Markup Receivable
against MTS, MF, SLB
overdue for less than 14
days)
11. Amount receivable
and not yet due against
Margin financing in book of

brokerage house (financier)

12. Mark up charged up
to 3 days for shares pledged
through collateral account

due to default of payment

Formula Field

"Insert the amount receivable and not yet
| due against margin financing in book of

| brokerage house (financier), if any.
Insert the amount of markup charged up
to 3 days for shares pledged through
~collateral account due to default of

payment.

Investment in listed Securities in the name of the brokerage house

13.
tradable securities in name
of the brokerage house and
held in house account
(excluding classified as long
term or for more than one
year)

(the above item should
include in wunit of cash
funds/Open ended funds
declared by Stock Exchange
for margin eligible securities
but does not include other
mutual

investments in

funds, investment in
securities forming part of
minimum market making

inventory, shares receivable

Investment in listed

; Insert the value of short term Investments
" in listed tradable securities in name of the

brokerage house and held in house
account.

(the above item should include in unit of cash
funds/Open ended funds declared by Stock
Exchange for margin eligible securities but
does not include other investments in mutual
funds, investment in securities forming part of
minimum market making inventory, shares
IPOs,

receivable against

frozen/suspended/block shares).
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IPOs,
frozen/suspended/block

against

shares)

Securities Purchased
for Client where the
payment has not been
received within fourteen
| days or value of securities

’ whichever is less

Insert the value of securities purchased for
clients where the payment has not been
received with in fourteen days or the
amount receivable from such clients

whichever is less.

( Valuation of TFC's/PIB's/T-BILLS

15.  Listed Insert the value of listed TFCs/Corporate
TFCs/Corporate Bonds (not Bonds.
less than BBB grade)

Marked to market

16. PIBs (Markedﬁ to

market)

17. Trea”siiryﬁ Bill -
Market Value
‘Trade Payables
18. Trade payé‘lﬁes

overdue less than 30 days

Insert the value of PIBs.

Insert the value of Treasury Bill.

overdue less than 30 days. These may be

(excluding PMEX) exclusive of payable to the clients of
mercantile exchange.
Trade payables overdue Insert the amount payables to client

more than 30 days

having aging of more than thirty (30) days.

(excluding PMEX) These may be exclusive of payables to the
clients of mercantile exchange.
Formula Field
Payable under Insert the total ammouﬁzu};am)}gz;ble under
Leverage Market leverage market transaction not yet due.

transactions not yet due
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Pai;able under Leverage
Market transactions within

30 days

Payable under Leverage
Market transactions more

than 30 days
FBEAT
20.

Short Term loan

21. Loan from director -
Current maturity of Iong

term loan

22. Other
liabilities

current

s & Exchange Commission of Pakistan
Securities Market Division

Surveillance, Supervision and Enforcement Department (SSED

Insert the am'b_u‘f\jcn};%/;};le under leverage

market transaction having aging of less

' than thirty (30) days.

{

| Insert mg?momTpayable under leverage
market transaction having aging of more
than thirty (30) days.

p&a;;ﬁma Field

directors and fall under the category of

short term loan.

| Insert the amount of current portion of

E long term loan payable to director.
!

“Insert the amount of all other current
liabilities which do not fall under any of
the above mentioned current liabilities

category.

Loan from director - | Insert the amount of loan pailabfeto—

The Commission has also issued the Guide Book for the purpose of computation of
Net Capital Balance. The said Guide Book contains complete detail for each line item
required to be inserted in Annexure - 19 Net Capital Balance Data. Guide Book is
available on the website of the Commission, link of which is mentioned here for
reference purposes. ht laws uidelines

WWW sec ov.
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2.23  Form - Annexure 20 - Profit and Loss Account

Purpose
Annexure 20 is intended to provide the detail of “Profit and Loss” of Broker/TREC

Holder.

Applicability
Annexure 20 is applicable on all the Brokers/ TREC Holders.

Content

The form contains the information regarding Revenues and Expenses of the

Broker/TREC Holder.

Structure of the form

This form has four segments comprises of:
e Operational Revenues
¢ Administrative and Operating Expenses
e Other Income

¢ Financing Cost

Instructional Guidelines

Click on the link ” Annexure 20- Profit and Loss Account”. “Annexure 20 - Profit and

Loss Account” will appear. Snapshots of Annexure 20 are mentioned below:
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Ueondited
Norne ASD (PVI.} LIMITED
Retirn Iz tne Doorer 2013-Q% {Kiy ~ Septemder)
Srotercge ond Operaring Revenve
Agizary o Corgu-oray Fee
Gosni10ss] o s Of quor edAnganied secuitias- Newr
Dhvidend income
« reoized {GON/LOSS! 0N -MEDIEr~Ens Of VIVEITMEA"s &° S0 vt R treoug™ ot o B2z
Orthers (Preose spacify):
Toi 0! Operaring Reveres
Adamimiasentice ond Operativy Epentes
Fimonzing Cosv
Otrar 1ncare
Frefit pafore Toxoion
ToxationNet;
Pepfin oiegr Torartion
&0p s =P
Bxparee Typa _L“Omw:
J. AR [ aomevieres p— >
Totat
A0) firw Remove Row
Other Income
ot comient o ne svimsininsiniie o svssers >
Toze!
ARG RDY RO ROk
Type l Otrer Clacgss __I_ Aot

£ S
Totaf

Aoa Ry Renor Row

3 Tee Soures submitted CRIOUEN (Ris QM are 1134 1O (04 Dbt <€ OUT kniowlzdge 2ne 20thing in this regarsd has been concealed.
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The requisite detail may be inserted as tabulated below:

°

Line Item

O»;e:f"a_{ional Revenues

e

B}glzg?age and Operating

Revenue

Advisory and

Consultancy Fee

Guidelines

Insert the amount of revenues
earned under the category of
Brokerage and other core
operating revenues of

Broker/TREC Holder, if any.

Insert the amount of revenues
earned as  Advisory and

Consultancy fee/charges, if any.

Gain/(loss) on sale of
quoted/unquoted

securities- Net

i

Dividend Income

Unrealized  (Gain/Loss) | Insert the amount of Unrealized |

Insert the Net Gain/(Loss) earned |

l

from the sale of quoted/unquoted
securities, if any.
Insert the amount of dividend

earned, if any.

i s
on re-measurement of | (Gain/Loss) on re-measurement
!

investments at fair value

through profit or loss

Others (Please specify):

of investments at fair value ;

through profit or loss if any.

[Insert the amount of other

| revenues that does not fall under

_any of the above category. Also

describe the mnature of these

revenues in the required field.

Total Operating Revenues

Administrative and

Operating Expenses

This is a formula field. It

calculates the sum of all the above

fields.

MRemarks

1

i
|
|
|

Formula field

This is an auto filled field. Total of g_:'%uto filled field

amounts inserted in

“Administrative and Operating
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! Expenses” segment automatically

" appear in this field.

Financing Cost This is an auto filled field. Total of ~ Auto filled field
amounts inserted in “Finance

Cost” segment automatically

appear in this field

Other Income " This is an auto filled field. Total of ~ Auto filled field
amounts inserted in “Other
Income” segment automatically
appear in this field

Profit before Taxation This is a formula field.

Taxation(Net) ' Insert the amount of net tax. )

" Profit after Taxation This is a formula field.

“Administrative and Operating Expenses”
To insert the data in “Administrative and Operating Expenses” segment, click or
“Add Row”. This provides the requisite fields to insert the data of administrative

and operating expenses. The requisite detail may be inserted as tabulated below:

Line Item Guidelines Remarks

E)Zpense Type Select one of the expengg category

from the given options.

|ﬂ6the1r'~ In case category “Other” is

selected, please specify its nature.

" Amount Insert the amount of expenses of

the selected category.

"

Total It is a formula field. It calculates
the sum of all the expenses
inserted. This total will
automatically appear in the
“Administrative and Operating

Expense” field of “Operational
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Revenues” segment.

¢ To add the details of other line item under Administrative and Operating Expenses,
if required, click “Add Row”, and repeat the process.
¢ To delete the details of the line item under Admin and Operating Expenses, select the

line item and click “Remove Row”.

“Other Income”
To insert the data in “Other Income” segment, click on “Add Row”. This provides the
requisite fields to insert the data of other income. The requisite detail may be inserted as

tabulated below:

. Line Item Guidelines Remarks
Other Income Type Select the income category from
the given options.
Other Income In case category “Other” is
selected, please specify its nature.
Amount Insert the amount of income of the

selected category.

Total It is a formula field. It calculates
the sum of all the Other Income
inserted. This total will
automatically appear in the
“Other  Income”  field of

“Operational Revenues” segment.

¢ To add the details of line item under “Other Income”, if required, click “Add Row”,
and repeat the process.
e To delete the details of the line item of Other Income, select the line item and click

“Remove Row"”.
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“Finance Cost”
To insert the data in “Finance Cost” segment, click on “Add Row”. This provides the

requisite fields to insert the data of finance cost. The requisite detail may be inserted as

tabulated below:
rLine Item Guidelines “Remarks
Type Select type of finance cost from the
l given option.
Other Charges In case category “Other” is
selected, please specify its nature.
Amount Insert the amount of finance cost
of the selected category.
Total It is a formula field. It calculates

the sum of all the Finance Cost
inserted. This total will
automatically appear in the

“Finance Cost” field of

“Operational Revenues” segment.

e To add the details of other line item under Finance Cost, if required, click “Add
Row”, and repeat the process.

e To delete the details of line item under Finance Cost, select the line item and click
“Remove Row”.

o After inserting the above mentioned information, please check the box indicating
that “The figures submitted through this return are true to the best of our knowledge and
nothing in this regard has been concealed”.

o Click Continue. An alert message “Please click “YES” to confirm the submission” will
appear. If data inserted is correct, click “OK” otherwise “Cancel” to correct the datz

inserted.

Page 80 of 81



Securities & Exchange Commission of Pakistan
Securities Market Division
Surveillance, Supervision and Enforcement Department (SSED

3. SUBMISSION PROCESS

As you click “OK” to confirm that data inserted in last “Form/Annexure”, the system will
go back to “PROCESS DOCUMENT LISTING - ANNEXURE LIST”. “List of Documents”
filled correctly will be highlighted in “Blue Color”. In case of any discrepancy in any
document, the document will appear in “Red Color”. Forms highlighted in “Red Color”

required correction. Please make necessary correction and submit the Forms again.

When “List of Documents” show all the Forms highlighted with “Blue Color”, a new link
“Submit to SECP” will appear at the bottom of page. Proceed to submit the Forms to

Commission by clicking “Submit to SECP” and follow the process.

4. SERVICE DESK INFORMATION

In order to facilitate the brokers/TREC holders, the Commission has given the
Service Desk contact information, which also mentioned below:
UAN: +92(51) 111 117 327

Website: www.sec ov. k servicedesk
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